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Youth Awards Officer  
Position Description 
 
The Youth Awards Officer is a volunteer position with the Australian Office with knowledge, skills and experience in 
working with St John Youth Members and young people more broadly. Responsible to the National Youth Officer, 
the Youth Awards Officer is appointed for an initial fixed-term period of one year with the possibility of extension. 

Requirements for the position 

The Youth Awards Officer must be a current St John member of St John and have at least 12 months service. 

Duties 

• Manage all Youth awards, prizes and scholarships available to youth members at a national level. This 
includes opening applications, setting up interview panels, assessing candidates and ensuring all 
processes are thorough, fair and equitable. This also includes assessing submissions for awards. 

• Work closely with the National Youth Officer and the members of the National Youth Managers’ Group 
(NYMG) to ensure awards, prizes and scholarships are promoted and shared as widely as possible.  

• Regularly review and continuously improve the awards, prizes and scholarships that are nationally 
available to ensure best practice. 

• Collaborate with stakeholders to ensure the most appropriate selection panels and criteria are in place. 

Essential criteria 

1. Knowledge and/or experience in working with volunteers, particularly young people. 

2. Demonstrated understanding of the St John Youth Program. 

3. Excellent communication and organisational skills. 

4. Experience with, and an understanding of, child safeguarding principles and practices. 

5. Commitment to the objectives of St John Ambulance Australia and to the priorities of the Australian Office. 

6. Possession of a valid Working with Children or Vulnerable People Check, and commitment to regular 
updates.  

Renumeration 

This position does not attract any remuneration, although reasonable expenses will be reimbursed after approval 
of the expenditure has been obtained by the Australian Office. 

Assessment of performance 

The performance of the Youth Awards Officer will be assessed against this Position Description and Key 
Performance Indicators which will be developed in collaboration with the National Youth Officer, upon 
appointment. Performance will be assessed after six months in the role and then on the anniversary of 
appointment each year. 

St John Ambulance Australia Limited (St John) is committed to the safety and wellbeing of all children and young 
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people who participate in St John activities, programs, events or services. St John has zero tolerance for child 
abuse and neglect. We take all allegations and concerns about abuse very seriously. St John will always strive to 
ensure that children do not experience neglect, abuse, harm or exploitation during their involvement with us.  

St John is committed to creating a diverse environment and is proud to be an equal opportunity employer. All 
qualified applicants will receive consideration for employment without regard to race, colour, religion, gender, 
gender identity or expression, sexual orientation, national origin, genetics, disability or age. 
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